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Ilonoxenue
00 06paboTKe NepCOHANbHBIX JAHHBIX paboTHHMKOB M 00y4aOmHXCS
MBOY «¥peiickas OOIII»
I. O6mmne nonoxennsn

1.1. Hacrosmee ITonoxxeHue paspaboTaHo Ha OCHOBe U BO HUCTIOJTHEHHE YacTH 1
craTthH 23, crareu 24 Koncturyuum Poccuiickoii Denepaiuu, ®eneparbHOrO
3aKoHa 0T 27.07.2006 Ne 152-®3 «O NICPCOHATIbHBIX NaHHBIX», DenepansHOro
3aKkoHa 0T 27.07.2006 Ne 149-®3 «O6 undopmarmuy, UHGOPMAIIHOHHBIX
TEXHOJIOTHAX U O 3allMTe HHYOPMALUWY, TOIOXKEHUI! riassr 14 Tpynosoro
koznekca Poccuiickoii ®enepanun «3amura MEPCOHAIBHBIX JJaHHBIX paOOTHUKOBY
u Ilocranosnenus Ipasurenscrea P® or 01.11.2012 roga Ne 1119 «O6
YTBEPXKICHUH TPeOOBaHH K 3aIUTe NEPCOHANBHBIX 1aHHBIX IpH UX 06paboTKe B
HH(QOPMAlMOHHBIX CHCTEMAaX MePCOHATBHBIX JaHHbIX.

1.2. Ilens pa3paborku [Tomoxenus — oInpesiesieHne nopsaka 00paboTku
TIEPCOHANBHBIX IAHHBIX PAOOTHUKOB U 00yYarOIIUXCs IIKOJIbL; 06eCIIeYeHre
3aIMTHI TPaB ¥ CBOOO/ pabOTHHKOB U 00yYaFOIIUXCS [ITKOJIBI 1pH 006paboTke ux
[IEPCOHANILHBIX IAHHBIX, 4 TAKXKE YCTAHOBIICHHE OTBETCTBEHHOCTH MOIKHOCTHBIX
I, UMEIOIIHX OCTYI K MEPCOHATBHBIM JaHHbIM, 33 HEBBIIOTHeHHE TpeOOoBaHMii
HOPM, PEeryupyIomux 00paboTKy U 3alUTy NepCOHATBHBIX NaHHBIX.

1.3. Ilopsinok BBOa B AeiicTBre U n3MeHeHus [T0NOKEHHS.

1.3.1. Hacrosmee ITomoxenue BCTYITIA€T B CUITy C MOMEHTA €T0 YTBEPK/ICHHUS
AMPEKTOPOM LIKOJIBI U IEHCTBYET 6ECCPOUHO, 1O 3aMEHBI €I0 HOBBIM
ITonoxenuem.

1.3.2. Bce usmenenus B [Tonoxenue BHOCATCS TIPUKa30M.

1.4. PexxuM KoHDUIEHIUATBHOCTH NIEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIyYasx
MX 00e31MYUBaHMS U [10 UCTEYEHHH 75 JIeT CpOKa MX XpaHEHHs, UITH TPOJIEBAETCS
Ha OCHOBaHWH 3aKIOUEHHS SKCIIEPTHOH KOMUCCHM LIKOJIbI, €CIIH MHOE He
ONpeaesIeHO 3aKOHOM.

II. OcHoBHBIE NOHATHS U CocTaB NEPCOHAIBLHBIX TAHHBIX PA0OTHHKOB H
00y4alomuXCcs MKOJbI.



2.1. Ins neneit Hacrosiero [lonoxkeHns HCHOJIb3YIOTCS CIIEIYIOIINE OCHOBHBIE
MTOHSTHSA:

— MIepCOHANIbHBIC JaHHBIE PA0OTHHUKA — JF00ast HHPOpMAIHsl, OTHOCAIIASICS K
OTIpEICTICHHOMY WJIM OTIPEACIIIEeMOMY Ha OCHOBAHHUH TaKOW HH(POPMAITUH
pabOTHUKY, B TOM YHCIIE €ro (DaMuvs, UMsi, OTYECTBO, TOJI, MECSII, JaTa U MECTO
POXACHHUS, aApec, CEeMEMHOE MOJI0KEHNE, 00pa3oBaHue, MpoQeccus, JOXO0bl,
npyrast uHbopMaIys, Heo0XoauMas paboTOAATEIO B CBS3H C TPYIOBBIMU
OTHOINICHUSIMU;

- IEPCOHAIILHBIE TAHHBIC 00YYAIOUIHXCS — HHPOPMAIHS, HEOOX0rMast
00pa3zoBaTeIbHOMY YUPEKICHHIO B CBSI3U C OTHOLICHUSIMH, BOSHUKAIOIINMU
MEKIY 00YyUYaIOMIUMCSI, €r0 POAUTEISIMU (3aKOHHBIMH TIPEJICTABUTEISIME) U
00pa30BaTeNIbHbIM YUPEKICHUEM.

— 00paboTKa MepCOHANBHBIX JAHHBIX — COOp, CHCTeMaTH3allvs, HAKOIIJICHHUE,
XpaHeHue, yTouHeHne (0OHOBICHNE, N3MEHEHUE), UCIIOJIb30BaHNE,
pacnpocTpaHeHue (B TOM 4uciie Tiepeaada), 00e3InuuBaHue, OJOKUpPOBaHUE,
YHUYTOXXEHNE TIEPCOHATLHBIX JAHHBIX PAOOTHUKOB IIKOJIBI,

— KOH(UICHINATBHOCTh MEPCOHAIBHBIX JAHHBIX — 003aTeNIbHOE JIsI
COOJIIOICHHSI HA3HAUYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYHUBIIErO JOCTYII K
NEPCOHAIBHBIM JTaHHBIM, TPEOOBAaHUE HE JJOMYCKATh UX pacnpoCcTpaHeHus: 0e3
coriacusi pabOTHUKA WX HHOTO 3aKOHHOI'O OCHOBAHUS;

— pacmpOCTpaHCHHE ITEPCOHANBHBIX JJAHHBIX — JICHCTBUS, HAIIPABJICHHBIC Ha
nepeaavy nepcoHaIbHBIX JAHHBIX PA0OTHUKOB M 00YYArOITUXCSI ONPEACIICHHOMY
KpyTy JinIl (Tepeaada MepCoOHABHBIX JIAHHBIX ) U Ha 03HAKOMJICHHE C
NIEPCOHAJILHBIMU JaHHBIMH HEOTPAHHUYEHHOTO KpyTa JIUIl, B TOM YHUCJIC
00HapOI0BaHKE NMEPCOHANBHBIX TAHHBIX B CPEJICTBAX MACCOBOW MH(POPMAIIHH,
pa3MernieHre B MH(POpMaImOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WM
MPEIOCTaBIIEHUE JOCTYyNA K IEPCOHATLHBIM JaHHBIM PAOOTHUKOB M 00YYaOIIUXCS
KaKUM-JIHOO MHBIM CIIOCOOOM;

— HUCIIOJIb30BAHHUC MEPCOHAIBHBIX JAHHBIX — ,Z[CﬁCTBPIH (onepauml) C
NNEpCOHAJIbHBIMU JaHHBIMH, COBCPIIACMBIC NOJIZKHOCTHBIM JIMIIOM IIKOJIBI B HEIAX
IMPUHATHUA pCH_ICHI/II‘/JI HJIN COBCPIICHUS MHBIX I[CﬁCTBI’Iﬁ, IMMOPOKIAOIITUX
IOPUANYCCKUC ITOCICACTBHUA B OTHOIICHHUN CY6’I>CKT3 NNEPpCOHAJIbHBIX JaHHBIX, 0o
WHBIM o6pa30M 3aTparuBaroninux HUX IpaBa U CBO60,Z[I)I WJIK TIpaBa U CBO60,Z[I>I

JIPYTUX JIHII;

— OJIOKMpPOBaHWE TIEPCOHATILHBIX JJAHHBIX — BPEMEHHOE MTpeKparieHne coopa,
CHUCTEMATU3ALMHU, HAKOILJICHUS, UCII0JIb30BAHUs, PACIIPOCTPAHEHUS ITEPCOHAIBHBIX
JTAaHHBIX, B TOM YHUCJIE UX MEPEIayH;



— YHUYTOKEHUE NIEPCOHANBHBIX JAHHBIX — JEHCTBUS, B PE3YJIbTATE KOTOPBIX
HEBO3MOYXHO BOCCTAHOBUTH COJICPYKAHUE IIEPCOHANIBHBIX JAaHHBIX B
MH(POPMAILIMOHHON CUCTEME NIEPCOHAIBHBIX JaHHBIX WU B PE3YJIbTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTEPUAIbHBIE HOCUTEIN IEPCOHAIBHBIX JaHHBIX;

— 00€3IMYMBaHKE TEPCOHATBHBIX JTAHHBIX — JICUCTBUS, B PE3YJIbTaTe KOTOPHIX
HEBO3MOYKHO OIPEACIUTH MPUHAJIC)KHOCTh IEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY WJTM 00YyYaroIIEeMyCs;

- O6IHC,Z[OCTY1'[HBIC NNEPCOHATTBHBIC JAHHBIC — IICPCOHAJIBHBIC JaHHBIC, HA KOTOPLIC
B COOTBCTCTBHHU C (I)CI[CpaJII)HLIMI/I 3aKOHAaMH1 HE PAaCIIPpOCTPaHACTCA TpC6OBaHI/IC
CO6J'IIO,Z[CHI/I}I KOH(bI/II[CHHI/IaJ'IBHOCTI/I HJIM K KOTOPBIM IIPECIOCTABJICH JOCTYII
HCOI'PaHUYCHHOI'O Kpyra JIMI] C COrJIaCHusd CY6”beKTa NNEPCOHAJIbHBIX NAHHBIX.

— uHbopMars — cBefeHus (COOOICHMS, TaHHBIE) HE3aBUCHMO OT (POPMBI X
IIPE/ICTABIICHHUS.

— JOKYMEHTHpOBaHHas WH(popMalusa — 3adUKCUPOBAaHHASI HA MaTepUATIbLHOM
HOCHTEJIE ITyTeM JTOKYMEHTUPOBaHUS HH(OpMAIUs ¢ PEKBU3UTAMH,
MO3BOJISIOIIMMHU ONIPENIETUTh TaKyl0 HH(DOpMAIUIO UK €€ MaTepHaAIbHBIN
HOCHTEb.

2.2. B cocTaB nepcoHaIbHBIX JaHHBIX PAOOTHUKOB ITKOJIBI BXOIST IOKYMEHTHI,
coJiepKarire HHPOPMAIIUIO O MACITOPTHHIX JIAHHBIX, 00pa30BaHMM, OTHOIIICHUH K
BOMHCKOH 00S13aHHOCTH, CEMEMHOM IOJI0KEHHU, MECTE KUTEILCTBA, a TAK)KE O
MPEABIAYIAX MECTaX UX PabOTHI.

2.3. Kommieke JOKYMEHTOB, COMPOBOKIAIOUIHI Mpoiiecc 0POPMICHHS TPYIOBBIX
OTHOILIEHUH pabOTHUKA B ILIKOJIE IPU €T0 MPHEMeE, IIEPEBO/IE U YBOJIbHEHUU.

2.3.1. Undopmanus, npeacrapisieMas pabOTHUKOM IIPH MOCTYIUICHUH Ha paboTy B
IIKOJIY, TOJDKHA UMETh TOKYMEHTanbHY0 hopMmy. [Ipu 3akinroueHun TpyaoBoro
JIOTOBOpPa B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit @enepaiuu
JIMII0, TIOCTYTIAIOIIee Ha padoTy, MPEIBIBISACT PabOTOMATEIIO:

— INaCIIopT UJIA WHOM JAOKYMCHT, y,Z[OCTOBCpHIOIHI/Iﬁ JIJMYHOCTB;,

— TPYJIOBYIO KHHXKKY, 332 UCKJIIFOUEHHUEM CIIy4aeB, KOrJ1a TPYIOBOU IOrOBOP
3aKJIH0YAETCS BIIEPBbIE WJIM PAOOTHUK MOCTYNAeT Ha padOTy Ha YCIOBHUAX
COBMECTUTEIBCTBA, JINOO TPYA0Basi KHUKKA y paOOTHUKA OTCYTCTBYET B CBS3H C €€
yTpaToO¥ WK MO JPYTUM NPUYUHAM;

— CTPaxoBOC CBUACTCIILCTBO I'OCYAAaPCTBECHHOI'O IICHCUOHHOI'O CTPAaXOBAHHUA,;

— IOKYMEHTBI BOMHCKOT'O y4€Ta — JJI1 BOEHHOOOS3aHHBIX U JIUILI, OAJIEKAIIUX
BOMHCKOMY YYETY;



— IOKYMEHT 00 00pa30oBaHnH, O KBaTU(UKAIINHN WIIA HATHIUH CTICTIHATBHBIX
3HAHUN — MPU MOCTYIICHUH Ha paboTy, TPEOYIOIIYIO CICIUAIbHbBIX 3HAHUN WK
CHELUAILHOM ITOATOTOBKH;

— cBuaeTenscTBO 0 mpucBoeHun MHH (npu ero Hanuuuu y paboTHUKA),
- CIIPaBKY O CYJIUMOCTH.

2.3.2. Ilpu opopmiennn pabOTHHKA B KOy PaOOTHHKOM OT/Ea KaApOB
3anonHseTcs yHuduipoBanHas popma T-2 «JInunas kapTouka pabOTHHKA, B
KOTOPOH OTPaXaroTCs CIASAYIOIINE aHKETHBIC U OnorpaduuecKue JaHHbIC
paboTHUKa:

— obuue ceenenus (O.M.0. paboTHHKa, 1aTa POKIEHUS, MECTO POXKICHHUS,
I'paXJIaHCTBO, 00pazoBaHue, mpodeccus, CTaxx padoThl, COCTOSTHHE B Opake,
MAaCIOPTHHIE TaHHBIC);

— CBEJICHUSI O BOMHCKOM YYETe;

— TaHHBIC O TIpUEME Ha PaboTYy;

B nanpHenmeM B IMYHYI0 KAPTOUKY BHOCSITCS:

— CBEJICHUS O MEePeBOJaX Ha IPYryio padoTy;

— CBeJIEHUS 00 aTTECTaIlUN;

— CBEJICHUS O MOBBIIICHUU KBAIU(DUKAIINY;

— CBEJICHUA O MPO(PECCHOHATBHOMN MEePEnorOTOBKE;

— CBeJICHUS 0 Harpajiax (MOOIIPEHHUSIX ), TOYETHBIX 3BaHUSIX;
— CBeJIEHUs 00 OTIyCKax;

— CBEJICHUS O MECTE )KUTEJIbCTBA M KOHTAKTHBIX Tese(oHax.

2.3.3. B otaene kaapoB HIKOJIBI CO3AIOTCSA U XPAHSTCS CIIETYIOIINE IPYIIIbI
JIOKYMEHTOB, COZIepalllie JaHHbIE O PA0OTHUKAX B €AMHUYHOM U CBOJHOM
BUJIC:

2.3.3.1. JlokyMeHTBI, coAeprKallre IePCOHAIbHBIC TaHHBIC PAOOTHUKOB
(KOMIUIEKCHI IOKYMEHTOB, COIPOBOXKIAIOIIIKE MpoIiecc O(POpMIICHUS TPYAOBBIX
OTHOLIEHUH NIpU NpueMe Ha paboTy, epeBoie, YBOIbLHEHUH; TPOBEICHUIO
cobeceroBaHU ¢ KaHIUATOM Ha JIOJDKHOCTD; TTONIMHHUKY ¥ KOTIMH TIPUKA30B 110
JUYHOMY COCTaBY; JTUYHBIC JIea U TPYIOBbIE KHKKH PAaOOTHHUKOB; JeJa,
coJiepKallre OCHOBAaHUS K MPUKa3y M0 JUYHOMY COCTaBY; J€ja, COAEpKaIue



MaTepHabl aTTECTAIIMN Pa0OTHUKOB; CITY>KEOHBIX PacCiIeIOBAaHUI; CIIPABOYHO-
nH(pOpMAIIMOHHBIN OaHK JAHHBIX MO MEPCOHATY (KapTOTEKHU, KypPHAIIbI);
TIOJIJTAHHUKY ¥ KOIIUW OTYETHBIX, AaHAJTUTHYECKUX U CIIPABOYHBIX MaTEPUAIIOB,
nepeaBaeMbIX PYKOBOJICTBY IIKOJIbI, KOTIHH OTYETOB, HAIIPABISICMBIX B
rOCy/IapCTBEHHBIC OPTaHbl CTATUCTUKHU, HAIOTOBbIC MHCIIEKIINU, BHIIIECTOSIIINE
OpTaHbl YIPABJICHUS U IPYTUC YUPEKICHUS).

2.4. K nepcoHanbHBIM JTaHHBIM 00YYaIONUXCs, MOTy4aeMbIM 00pa30BaTeIbHBIM
YApexKIACHUEM U TIOJJICKAIINM XPAHCHHUIO B 00pa30BaTEIbHOM yUPEKICHUH B
MOPSIZIKE, MPEyCMOTPEHHOM JICHCTBYIOIIUM 3aKOHOIATEIILCTBOM U HACTOSIIIIAM
[TomoskeHneM, OTHOCSTCS CICAYIOIINE CBEICHUS, COJCPKAIINECs B TMYHBIX Jeax
YUYaIIIXCS:

— IOKYMEHTBHI, YIOCTOBEPSIOIINE THUYHOCTh 00yJaromerocs (CBUIAETEILCTBO O
POKICHHUH WJIH MTaCIIOpT);

— JTIOKYMEHTBI O MECTe TPOKHBAHMSI;

— JIOKYMEHTBI O COCTaBE CEMbHU;

— MACTIOPTHBIE TaHHBIC POIUTENCH (3aKOHHBIX MPEACTABUTENCH ) 00yJarOIIerocs;
— JOKYMEHTBHI O MOJTy4YeHUH 00pa30BaHusl, HEOOXOIUMOTO JJIS TOCTYTUICHUS B
COOTBETCTBYIOIIHK KJTACC (JIMIHOE N0, CIIPABKa C MPEABIAYIIEr0 MeCTa yIeObl 1
T.IL);

— TIOJIUC METUITMHCKOTO CTPAXOBAHMUS;

— ITOKYMEHTBI O COCTOSTHUU 37I0POBbsI (CBEICHMsI 00 MHBATUAHOCTH, O HATMYUHU
XPOHUYECKHUX 3a00JICBaHNH, METUIIMHCKOE 3aKIIF0OUEHNE 00 OTCYTCTBUU
IIPOTUBOMOKA3aHUH [Isl 00y4YeHHs B 00pa30BaTeIbHOM yUPEKICHUN KOHKPETHOTO
BUJIA M TUTIA, O BO3MOXKHOCTH U3Y4YCHHSI MPEAMETOB, TPECTABISIOIINX
TIOBBIIIICHHYIO OTIACHOCTH JIJISl 370POBbBS | T.11.);

— TOKYMEHTBHI, OATBEPKAAIOIINE MTpaBa Ha JOTIOJTHUTEIbHBIC TAPAaHTHH U
KOMTICHCAIINH T10 ONPEIeJICHHBIM OCHOBAHUSM, MPEAYCMOTPEHHBIM
3aKOHOAATEIHCTBOM (POAUTENU-MHBAINIBI, HETIOJTHAS CEMbsI, peOCHOK-CHUPOTa U
T.IL.);

— WHBIE IOKYMEHTHI, COIepIKaIie TIEPCOHATBHBIC TAHHBIE (B TOM YHCJIE CBEICHMSI,
HEO0OXOMMBIE TSI PEOCTABICHHS 00yJaOIMIeMyCsl TApAHTHIA U KOMITCHCAIIHH,
YCTaHOBJICHHBIX JICUCTBYIOIIUM 3aKOHOIATEIIHCTBOM).

I11. Coop, 06padoTKa M 321IMTA MEPCOHAIBHBIX JAHHBIX
3.1. Ilopsnok nody4eHus NepCOHATIBHBIX JaHHBIX.

3.1.1. Bce nepconanpHbie JaHHBIE PAOOTHUKA IIKOJBI CIIEAYET MOMy4aTh Y HETO
camoro. Eciu nepconasnbHble TaHHBIE paOOTHUKA BO3MOKHO MOJIyYUTh TOJIBKO Y
TpeTheil CTOPOHBI, TO PAOOTHUK JOJKEH OBITH YBEOMIIEH 00 9TOM 3apaHee U OT
HEro JOJHKHO OBITh MOJYYEHO MUCbMEHHOe coryiacue. J{ommKHOCTHOE U0
paboToaarens JOHKHO cOOOIUTh paboTHUKY OpraHu3anuu o Helsx,
IpernoaaraeMbIX HCTOYHHUKAX U CIIOCO0aX MOJTydeHHs! IEPCOHATBHBIX TaHHBIX, a



TAKIKC O XapaKTCPC MOICKAIMNX IMMOJTYUCHUTIO IICPCOHAJIBHBIX JaAHHBIX U
IIOCICACTBHUAX OTKAa3a pa60THI/IKa AaTh IMCbMCHHOC COIJIaCHC HAa UX ITOJIYUCHHC.

3.1.2. PaboTonaTens He UMEET IpaBa MOIy4aTh U 00padbaThIBaTh NEPCOHATIBHbIC
JaHHbIE PAOOTHHKA IIKOJIBI O €r0 PACOBOM, HAIIMOHATLHOM MPUHAITIC)KHOCTH,
MOJIUTUYECKHUX B3TJIS1aX, PEIUTHO3HBIX WM GUIOCOPCKUX YOSKICHUSIX,
COCTOSTHUM 37I0POBbsI, MHTUMHOM XU3HU. B cilydasx, HEOCPEICTBEHHO CBSI3aHHBIX
C BOIIPOCAMHU TPYAOBBIX OTHOILIEHHH, B COOTBETCTBUU CO CT. 24 KoHcTuTynuu
Poccuiickoit @deaepanuu paboToaaressb BIpaBe MoydyaTs U 00padaThiBaTh JaHHBIC
0 YaCTHOM HU3HHU PaOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTIIaCHs.

O0paboTKa yKa3aHHBIX IEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboToAaTEIEM
BO3MOYKHA TOJIBKO C UX COTJIacHs JIN0O 0€3 MX COTJIACHs B CIASAYIOIMNX CIydasx:

— INCPCOHAJIBHBIC JaAHHBIC ABJIAIOTCS O6HICILOCTy1'IHI>IMI/I;

— IEPCOHAJIbHBIE JaHHBIE OTHOCSITCS] K COCTOSIHUIO 3/J0POBbSI pa0OOTHUKA U UX
00paboTka HeoOXoaMa JIIsl 3aIIUThI €T0 KU3HHU, 3J0POBbS WJIM UHBIX )KU3HEHHO
BaXKHBIX MHTEPECOB JIMOO0 JKU3HU, 310POBbSl WJIM UHBIX )KU3HEHHO BaXKHBIX
MHTEPECOB JAPYTUX JIHII U MOJIyYeHUE coriacus pabOTHIUKA HEBO3MOKHO;

— 110 TPEOOBAHMIO TTOJITHOMOYHBIX TOCY/IAPCTBEHHBIX OPTAHOB B CITydasXx,
PEAYCMOTPEHHBIX (eJepaIbHBIM 3aKOHOM.

3.1.3. PaGoTonarens BipaBe o0pabaThiBaTh MEPCOHANIbHBIE JaHHBIE PAOOTHUKOB
TOJIBKO C UX TUCBMEHHOTO COTJIACHSI.

3.1.4. IlucbmenHoe coryacue paboTHHKa Ha 00pabOTKy CBOMX MEPCOHATBHBIX
JAHHBIX JOJDKHO BKIIIOYATh B ceOs:

- q)aMI/IJ'II/IIO, HMs1, OTYCCTBO, aApeC CY6’I)CKT8, INNEPCOHAIBHBIX AaHHBIX, HOMCP
OCHOBHOI'O JOKYMCHTA, YJOCTOBEPAIOIICTO €I'0 JINYHOCTh, CBEACHUA O AATC
BblJa4Y1 YKAa3aHHOT'O JOKYMCHTA W BbIJIABIICM €TI0 OPraHec;

— IOCJIb O6pa6OTKI/I NEPCOHAIbHBIX JAHHBIX]

— IIepEeYeHb MEPCOHAIBHBIX JIAaHHBIX, Ha 00pa00TKy KOTOPBIX JA€TCs Coriacue
cyOBeKTa MepCOHANBHBIX JTAHHBIX;

— CPOK, B TCUCHUEC KOTOPOT'O HCﬁCTByCT COrjiaCme, a TakxKe Inopsaa0K €ro OT3biBa.

dopmMa 3asiBIEHHS O COrylacuu pabOTHUKA Ha 00pabOTKY MEepCOHANBHBIX JAaHHBIX
CM. B IpwiiokeHuu 1 k Hacrosmemy [lonoxenuro.

3.1.5. Cornacue paboTHHKa U 00y4aronierocsi He TpeOyeTcst B CISAYIOLINX
ClTyYasix:



1) o6paboTKa epCcoOHALHBIX JAHHBIX OCYIIECTBIISICTCS HA OCHOBAaHUHU TpyI0BOTO
Kojiekca PO unu uHoro (hefiepabHOTO 3aKOHA, YCTAHABIMBAIOIIETO €€ 1Eb,
YCJIOBHS TTOJTYYCHHSI TEPCOHAIIBHBIX TAHHBIX U KPYT CYOBEKTOB, IIEPCOHAIBHBIC
JIAHHBIC KOTOPBIX MOJJICIKAT 00pabOTKeE, a TAKKE ONPEICISIFOIIETO TTOJTHOMOYHSI
paboromarerns;

2) 00paboTKa MEPCOHATBLHBIX JAHHBIX OCYIIECTBIISCTCS B IEJISIX UCTIOJTHCHUS
TPYZIOBOr'O AOTOBOPA;

3) o6pa60TKa MNEPCOHATIBHBIX AAHHBIX OCYIICCTBIIACTCA IJIA CTATUCTUYCCKHUX HMJIN
HNHBIX HAYYHBIX ueﬂeﬁ IMIpHu yCJIOBHUU 00513aTeIbHOr0 00C3TNYNBAHUS
NECPCOHAJIbHBIX TdHHBIX,

4) 06paboTKa MEePCOHALHBIX TAHHBIX HEOOXOAMMA JIJIS 3aIUTHI )KU3HU, 370POBbS
VIV WHBIX )KU3HEHHO BAYKHBIX HHTEPECOB PAOOTHHKA, €CJIN MTOTYYECHUE €TO
coriacusi HeBO3MOXHO;

5) 06paboTKa NepCOHANBHBIX JJAHHBIX, BKIIFOYECHHBIX B 0a3bl JaHHBIX,
dbopmupyemsbie B cBsizu ¢ [ A.

3.2. Ilopsimok 00pabOTKH, epeaur U XpaHEHHs IEPCOHATbHBIX JaHHBIX.

3.2.1. PaOOTHHK LIKOJIBI TPEIOCTABISIET PAOOTHUKY OTJIENa KaJpOB IIKOJIbI
JIOCTOBEpHBIE CBeZIeHUS 0 ceOe. PaOOTHUK OT/Iena KaJapoB MIKOJIbI IPOBEPSIET
JIOCTOBEPHOCTh CBEJICHUH, CBEPSIsl JaHHBIE, TPEIOCTABIECHHbBIE pAOOTHUKOM, C
UMEIOUTUMHUCS Y paOOTHHUKA TOKYMEHTAMHU.

3.2.2. B cootBetrcTBHH cO cT. 86, r71. 14 TK P® B nensix odecnieueHus mnpas u
cBO0OO/ YeoBeKa U IrpaxkIaHrnHa JupeKTop mmkoisl (PaboTonarens) u ero
NpEeJCTaBUTENN IPU 00pabOTKe NePCOHATIBHBIX JAHHBIX pAOOTHHUKA TOJKHBI
co0roAaTh caeayrome oomue TpedoBaHus

3.2.2.1. O6paboTka mepCcOHATBHBIX JAHHBIX MOYKET OCYIIECTBISATHCS
UCKJTFOUUTEINILHO B TENISIX 00eCreYeHus! COOIOCHHS 3aKOHOB U MHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COACHCTBHS paOOTHHKAM B TPYIOYCTPOICTBE,
00y4eHNH U MPOJBIKEHUH 10 CiIyk0e, o0ecredeHns JTMIHOM 0e30MacHOCTH
pPabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUECTBA BBITIOTHIEMOM paboThI 1
o0ecrieyeHusi COXpPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu onpeaeneHuu odbema 1 cojiepKanusi, 00padaThIBAEMbIX
NepCOoHAIbHBIX TaHHBIX PaboTonaTesb J0MKEH PyKOBOICTBOBAThLCS
Koncturyuuei Poccuiickoit ®@enepanuu, TpyaoBbeiM KojgekcoM Poccuiickon
deneparuy 1 UHBIMU (PeepaIbHBIMU 3aKOHAMU.

3.2.2.3. [Ipu npuHATHH PEIICHUN, 3aTParuBaIOLIMX HHTEPECH paOOTHHUKA,
Paboronarens He UMeET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX



pabOTHUKA, MTOYYEHHBIX HCKIIOYUTEIBHO B PE3yJIbTaTe UX ABTOMATU3UPOBAHHON
00pabOTKU WIIN AJIEKTPOHHOTO MOTyYEHUSI.

3.2.2.4. Bo Bcex citydasix 0TKa3 paOOTHHUKA OT CBOMX MPaB HA COXPAHEHUE U
3aIUTy TAWHbI HEICHCTBUTEJIEH.

3.3. Bce nepcoHanbHbIE TaHHBIE HECOBEPIICHHOJIETHETO 00yYarOIIerocs B
BO3pacTe 10 14 et (MajgoJIeTHETO) MPEAOCTABISIOTCS €r0 POAUTEIIMU
(3aKOHHBIMU TIPEACTaBUTEINISIMH). ECii epcoHabHBIC JaHHBIE 00YYarOIIeTrocs
BO3MOJKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POJUTENHN (3aKOHHBIE
MPEJACTABUTENIN ) 00YUYArOIIEroCs HOJKHBI ObITh YBEIOMJICHBI 00 3TOM 3apaHee. OT
HUX JOJDKHO OBITh MOJYY€HO MMCbMEHHOE COTJIacue Ha MOJyYeHHE MEPCOHATBHBIX
JIAHHBIX OT TPEThel CTOpoHBI. Ponutenn (3akOHHBIE TTPEJICTABUTEIIN )
00ydJaromerocs JOJKHBI ObITh TPOMH(DOPMHUPOBAHBI O MEJISX, MPEITOIaraeMbIX
MCTOYHUKAX U CIIOCO0AX MOJyUYCHUsI EPCOHATBHBIX JAHHBIX, a TAK)KE O XapaKTepe
MOJJIEKAIINX MMOJYYEHHUIO MEPCOHATBHBIX JAHHBIX U MOCJIEICTBUSIX OTKa3a JaTh
MMHICbMEHHOE COIJIaCHe HAa UX MOJYYCHHUE.

[lepconanbHbIE TaHHBIC HECOBEPIICHHOJIETHETO O0YJAIOIIETOCS B BO3PACTe
crapie 14 neT npeoCTaBIsIOTCS CaMUM O00yJYaIOIUMCS C ITUChbMEHHOTO COTIIacHs
CBOMX 3aKOHHBIX ITPEJACTABUTEIIEN — POJAUTEIIEHN, YCBIHOBUTEIIEH WU MTOIIEUYUTENS.
Ecnu nepcoHanbpHbIe TaHHBIE 00YYArONIErocss BO3MOXKHO MOJIYYUTh TOJIBKO Y
TPEThEU CTOPOHBI, TO 0OYUAIOIIHIICS, JOJKEH ObITh YBEJOMJIEH 00 3TOM 3apaHee.
Ot Hero u ero pojauTesniel (3aKOHHBIX MPeICTaBUTENeH) JOKHO ObITh MOJTYYEHO
MUCbMEHHOE COIJIaCHe Ha MOJIYYEHUE NTEPCOHAIBHBIX TAHHBIX OT TPEThEU
cTOpoHbl. OOYyJarOUIUNACS U €T0 POJUTENN (3aKOHHBIE TTPEJCTABUTEINHN ) TOJKHBI
OBITh MPOMH(POPMHUPOBAHBI O IETISAX, MIPEANOJaraéMblX HCTOYHUKAX U CIIOCO0aX
MOJyYE€HHUS NEPCOHAIBHBIX JTAHHBIX, & TAKKE O XapaKTepe MOJIEHKAIINX
MOJYYEHUIO IEPCOHAIBHBIX TAHHBIX U MOCIEACTBUAX OTKa3a AaTh MUCbMEHHOE
corjiacue Ha X MOJIy4YCHHE.

3.3.1. IIpu BegeHUM xypHaIOB (KJIACCHBIE KyPHAJIbI, )KypHAJIbl PETUCTPALUH,
KYPHAJIbI IOCEIICHUH U Jp.), COAEpKAIIUX [TEPCOHATbHBIE TaHHbIE CYObEKTOB,
ClIeZlyeT YUUThIBAaTh, BO-MIEPBBIX, YTO HEOOXOAUMOCTh UX BEJICHUS MPEIYyCMOTPEHA
¢denepanbHBIMU 3aKOHAMU M JIOKaJbHBIMU akTamMu OV, coepKaluMu CBEIECHHS O
1esii 00pabOTKY MePCOHANBHBIX JIaHHBIX, OCYIIECTBIsIEMOIl 0€3 UCTI0Ib30BaHNUS
CpEeICTB aBTOMAaTU3aIuM, criocobax (pukcanuu u cocraBe HHPOPMaLUH,
3aMpanmBaeMoil y CyObeKTOB IMEPCOHANBHBIX TaHHBIX, IEPEYHE JIHI] (TOMMEHHO
WJIY TI0 JOJDKHOCTSIM ), UMEIOIINX TOCTYI K MAaTePUATbHBIM HOCUTEIISIM U
OTBETCTBEHHBIX 32 BEJICHUE U COXPAHHOCTH KYPHAJIOB, CpOKax 00paboTKu
NIEPCOHAJBHBIX JaHHBIX, H, BO-BTOPBIX, YTO KOMIMPOBAHUE COCPIKAIICHCS B HIX
UH(pOpMAaILIUU HE JOITyCKaeTCsl.

3.4. 3amuTa NepcOHAIbHBIX JAHHBIX.



3.4.1. bezonacHOCTh MEPCOHANIBHBIX JAHHBIX MIPH UX 00paOOTKE B
WH(POPMAITMOHHOM CUCTEME 00ECIIEUYNBACTCS C TTIOMOIIBIO CUCTEMBI 3aIIUThI
JIAHHBIX, HEUTPAIU3YIOIIECH aKTyadbHbIE YTPO3bl, ONPE/ICIEHHBIC B COOTBETCTBUH C
yacThto S5 ctathu 19 @.3. «O nepcoHabHBIX JaHHBIX». CHUCTEMA 3aLUTHI
MEePCOHAIBHBIX JIAHHBIX BKJIIOUYAET B c€0sl OpraHu3aIllMOHHbIE U TEXHUYECKUE
MEpBI, ONpeIeIEHHBIE C YUETOM aKTyaJbHBIX yrpo3 6e3zomacuoctu I1/1.

IV. Ilepenaya u xpaHeHHe NEPCOHAIBbHBIX JAHHBIX.

4.1. Ilpu mepenaue nepcoHaNbHBIX TaHHBIX paboTHUKA PaboTonarens qomkeH
co0roAaTh ciaeayrone TpedoBaHus:

4.1.1. He coobmath nepcoHalbHbIE TaHHBIC PAOOTHUKA TPEThEH CTOpOHE O€3
MUCBMEHHOTO COTJIacHs pa0OTHUKA, 32 UCKITIOYCHUEM CITy4aeB, KOTa 3TO
HEOO0XOIMMO B IEJISIX IPEIYIPEKIACHUS YTPO3bl XKU3HU U 3JI0POBBIO pa0OTHUKA, a
TaKXe B CIIy4asx, yCTAHOBJICHHBIX (De/epaibHbIM 3aKOHOM.

4.1.2. llpenynpeauTs JuILl, MOTYYUBIINX MEPCOHATBHBIC JaHHBIE pAOOTHHKA, O
TOM, UTO 3THU JJAHHBIE MOTYT OBbITh UCIOJb30BAHbI JIHIIIb B LIEJISAX, A1 KOTOPbIX OHU
COOOIUIEHBI, U TPEOOBATH OT ITUX JIUIL MOATBEPKIECHUS TOTO, YTO 3TO MPABUIIO
coOiroaeHo. Jlnma, moay4duBIINe IEPCOHANTbHbBIE JaHHbIE pA0OTHUKA, 00sS3aHbI
coOII0AaTh PEXXUM CeKpeTHOCTH (KoH(punenmanbHocT). Jlannoe I[lonoxenue ne
pacmpocTpaHsieTcsi Ha 0OMEH MePCOHATbHBIMU JTAHHBIMH PAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMHU.

4.1.3. OcymiecTBaATh Nepeaady nNepcoHaIbHbIX JAHHBIX PAOOTHUKOB B MpeJiesiax
IIKOJIBI B COOTBETCTBHUM ¢ HacTosuM [lonoxeHuem.

4.1.4. Pazpemats JOCTYM K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIHKO
CHEIHMAIBHO YIOJIHOMOYEHHBIM JIMIIAM, TIPU 3TOM yKa3aHHbIE JIUIA TOJDKHBI UMETh
IPaBO MOJy4aTh TOJIBKO T€ MEPCOHAIbHBIE TaHHbIE pAOOTHUKA, KOTOPHIE
HEOOXOIUMBI JIs1 BBIOJIHEHHUS] KOHKPETHOM (PyHKITUH.

4.1.5. He 3anpamuBath HHGOPMALIMIO O COCTOSIHUU 3[I0POBbsl pA0OOTHHKA, 32
UCKIIFOUEHHUEM TEX CBEJEHUM, KOTOPbIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHUS pAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.6. [lepenaBath nepcoHaAIbHBIE JaHHBIE PAOOTHHUKA MPEACTABUTENAM
pabOTHUKOB B TIOPSIKE, YCTAHOBJICHHOM TPYyI0BBIM KOEKCOM Poccuiickoit
denepanyu, U OTpaHUYUBATH 3TY UH(OPMAIIUIO TOJIBKO TEMH MEPCOHAIBHBIMU
JAHHBIMU paOOTHUKA, KOTOPbIE HEOOXOIUMBI J1JIsl BBITIOJIHEHUSI YKa3aHHBIMU
IPEICTAaBUTENIAMU UX (PYHKIINU.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE NTEPCOHANBHBIX JaHHBIX PA0OOTHUKOB:
4.2.1. IlepconanbHble NaHHbIE pAOOTHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OT/EINE
KaJpoB.



4.2.2. IlepconanbHble TaHHBIE PAOOTHUKOB MOTYT OBITh OJTYYEHBI, TPOXOIUTH
JanbHEIIyo 00padoTKy U MepeaBaThCsl HA XpaHEHUE KaK Ha OyMaskKHBIX
HOCHTEJISIX, TaK U B AJIEKTPOHHOM BHUJI€ — JIOKAJIbHOW KOMITBIOTEPHOU CETU U
KoMmIbtoTepHOU nporpamme «1C: 3apmiaTta u Kagpb».

4.3. [1pu nonyyeHUn NepcoOHAIbHBIX JIAaHHBIX HE OT pa0OTHHUKA (32 UCKIIIOUEHHEM
CJIy4aeB, €CJIM MEePCOHATbHBIC JAHHBIE

OBUIM TIPEIOCTABIICHBI PA0OTOIATEII0 HA OCHOBAHUH (DeIepaTbHOTO 3aKOHA HITH
€CITU TIePCOHAIbHBIC JAHHBIC SBJISIOTCS OOIICIOCTYITHBIMK) PA00TOIATEIb JI0
Havasa 00pabOTKH TaKUX MEPCOHAIBHBIX JTAaHHBIX 0053aH MPEAOCTABUTH
pabOTHUKY CIEAYIONIYI0 HH(OpMAITHIO:

— HauMeHoBaHue ((pamMusus, UMsi, OTYECTBO);
— 11eJ1h 00pabOTKM MEPCOHABHBIX IAHHBIX U €€ MMPAaBOBOE OCHOBAHWC;
— TIperoaaraeMble MoJIb30BaTeu MEPCOHATBHBIX TaHHBIX;

— YCTAaHOBJICHHBIC HACTOAIIUM (DC,Z[CpaJ'IBHLIM 3dKOHOM IIpaBa CY6’I>CKT3
NEPCOHAJIbHBIX TAHHBIX.

4.4. O6pa3zoBaTeIbHOE YUpEkKICHUE BIIPaBE OCYLIECTBIATH COOp, Mepeaavy,
YHUYTOXXEHUE, XpaHEHNE, NCTI0JIb30BaHUE HHPOpMAITHK 00 00yJarOIIHXCS TOJIHKO
C UX MMCbMEHHOTO COIIACHS (COIJIacus poauTeled (3aKOHHBIX PEICTABUTEIIEN )
MAaJIOJIETHETO0 HECOBEPUICHHOJIETHETO 00YYarOIIerocs) Wik Ha OCHOBAaHUU
CyZ1IeOHOTO PEIICHHUS.

4.5. [lepcoHanbHbIE TaHHBIC 00YYAIOIETOCS HAXOIATCS B €T0 JIMYHOM JIETIe,
KOTOPOE 3aIOJIHIETCS MOCIe U3JaHus PUKa3a O €ro 3a4iCICHUs B
oOpa3oBarenibHOE yupexaeHus. JInunbie qemna o0yyaromuxcs B anpaBUTHOM
nopsiike (POPMUPYIOTCS B MAINKaxX KJIACCOB, KOTOPHIE XPAHATCS B CIIEIIMAIBHO
000pyIOBaHHBIX MIKadax.

V. JlocTtyn K nNepCcoOHATbHBIM JAHHBIM CYObEKTOB IIKOJIbI.
5.1. IIpaBo nocTtyna K nepcoHaabHbIM JaHHBIM HUMEIOT:
— JUPEKTOP LIKOJIBL;
— COTPYAHHUKHU OyXraiarepuu;
— 3aMeCcTUTeNb qupekTopa 1o YBP;

- KJIAaCCHBIC PYKOBOJUTEIH (TOJIBKO K MIEPCOHAIBHBIM JaHHBIM 00y4YatOIIUXCS
CBOETO KJlacca);



5.2. PaGotHuk Opranuzaiuu UMeeT MpaBo:

5.2.1. HonyanL AOCTYII K CBOMM IIE€PCOHAJIbHBIM JaAHHBIM U O3HAKOMJICHHC C
HHUMH, BKJIFOYasd IIPpaBO Ha 663B03MCBZ{HOC IMOJIYUYCHHUC KOIIHH JTIFOOOH 3allicCH,
conepmameﬁ INEPCOHATIbHBIC NTaHHBIC pa6OTHI/IKa.

5.2.2. TpeboBatb ot PaGoTomarenst yrouHeHus, HCKIIOUEHHUS WIH UCIIPABJICHUS
HETIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOTY4YEHHBIX
WIN HE SBJISIONINX HeoOXouMbIMuU 11 PaboTonarens nepcoHanbHBIX JaHHBIX.

5.2.3. [lomy4ats ot PaGoTomaremns

— CBEJICHHUS O JIUIaX, KOTOPBIC UMEIOT JOCTYII K IePCOHATLHBIM JaHHBIM WA
KOTOPBIM MOKET OBITh IPEIOCTABIICH TAKOU JOCTYII,

— TIepeYCHb 00pabaThIBAEMBIX TIEPCOHAIBHBIX JAHHBIX W UCTOYHHUK UX MOJTyUCHUS;
— CpoKH 00pabOTKH NEPCOHABHBIX JAHHBIX, B TOM YUCJIC CPOKH UX XPaHCHHS,

— CBEJICHHS O TOM, KaKue IOPUIHYECKUE TIOCISACTBHS IS CyObeKTa
NIEPCOHAJIBHBIX JAHHBIX MOXET MOBJICYb 32 COOOW 00pabOTKa €ro MepCoOHAILHBIX
JTAHHBIX.

5.2.3. Tpeboratb u3BenicHus PaboToaaTenem Beex JIUI, KOTOPBIM paHee ObUIH
COOOIICHBI HEBEPHBIE MJTM HETIOJHBIC TIEPCOHABHBIC JaHHbIC, 000 BCEX
NPOM3BECHHBIX B HUX MCKIIOYCHUSX, UCTIPABICHUSX WM JTOTIOJHCHHUSIX.

O06:xanoBaTh B YIIOJTHOMOUYCHHBIM OpraH Mo 3aluTe MpaB CyObEKTOB
MIEPCOHANILHBIX JTAHHBIX WU B Cy/Ie0HOM MOPSIKE HETIPABOMEPHBIC EHCTBUS WU
oesnerictBus Paboronarens nmpu 06pabOTKe U 3alUTE €ro MEPCOHAIBHBIX JaHHBIX.

5.3. KonupoBarth U JenaTh BHIMUCKU NEPCOHATBHBIX JaHHBIX PaOOTHUKA
pa3peniaeTcsi UCKIIOUYUTENBHO B CITYKEOHBIX LIEJIAX C MUCbMEHHOTO Pa3pellieHus
JTMPEKTOpA.

5.4. Tllepenaya nadopManmu TpEThHEH CTOPOHE BO3MOKHA TOJIBKO TP MUCHbMEHHOM
corjjacuu pabOTHUKOB.

VI. OTBETCTBEHHOCTH 32 HAPYILIEHUE HOPM, PETYIUPYIOLIUX 00pabOTKY U 3alUTy
MEePCOHAIBHBIX JIAHHBIX

6.1. PaGOTHHKM LIKOJIBI, BAHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOIINUX
noJjiyuyeHue, 00paboTKy U 3aIIUTY MEPCOHATBHBIX JaHHBIX PAOOTHHUKA U
00y4aromuxcsi, HeCyT JUCIUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPaXKIAHCKO-
IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (he/iepaibHbIMU
3aKOHaMH.

6.2. JIupekTop WIKOJIBI 32 HAPYLIEHUE HOPM, PETYJIHUPYIOIIUX [TOITYYEHUE,
00paboTKy M 3aIUTy TEPCOHATBHBIX JaHHBIX PAOOTHUKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Koxekca 06
aIIMUHHUCTPATUBHBIX ITpaBOHapylIeHUusX Poccurickon denepanuu.



